PS&S COMMITTEE REVIEW

CLASSROOM OBSERVER RESPONSIBILITIES

1. Consult with the reviewee and/or chairperson of this review committee about which class you will observe.

2. Consult with the reviewee about which class periods would be most appropriate and observe the class on two occasions.

3. Conduct student evaluation during the second observation.  Write the name and number of the class on the board, and read the following instructions to the class:

 “Please read each statement carefully and respond in pencil on the scantron.  This evaluation helps to reinforce those aspects of the course that benefit you, and it helps the professor know which areas of the course need strengthening.  Please fill it out with seriousness; your professor will take it seriously.  Written comments should be made on the back of the scantron.”

4. Return the scantrons to the PS&S Chairperson Michael Jordan (Box 61772) as soon as possible.

5. Complete the class observation form and return it as soon as possible.  If possible, complete the observation form on the computer and e-mail it to Michael.Jordan@okbu.edu.  If you complete the observation form as a hard copy, send it to Michael Jordan, Box 61772.

6. Participate in the final wrap-up session.

7.  Thank you for participating in this important collegial activity.  

